Introduction
The purpose of this booklet is to provide parents with some background information on our school. We hope that it will answer many of the questions which you may have and encourage suggestions as to how we can improve it.
School Ethos
Scoil an Fhraoich Mhoir is a Catholic co-educational primary school in the parish of Portlaoise under the patronage of the Bishop of Kildare and Leighlin. The school is guided by the religious and educational philosophy of the patron. This philosophy emphasises such Gospel values as inclusivity, care for the disadvantaged and those with special needs, care for the whole person, respect for human dignity and catering for the local community. As a Catholic school, Christian values are practised and encouraged in every aspect of school life throughout the school day and not only during formal religion teaching. A sense of community is fostered where moral values such as honesty, justice, fairness, sensitivity to others and civic responsibility are developed. 
School Mission – “Together We Learn”
Guided by our Christian values we endeavour to provide a positive, safe and welcoming atmosphere in our school in which all the school community (pupils, parents and staff) feel valued, cared for and enabled to reach their full potential. 
We hope that our Catholic school is a place where the children will feel safe, happy and respected. We aim to provide them with a rich, broad and varied learning experience so that all children enjoy success and come to realise their own and others uniqueness and talents. We take great pride in providing our pupils not only with an excellent academic education but in encouraging them to be people who are a credit and benefit to their community and wider society.
Access to Class Teachers and Principal

Meetings with all staff members are by appointment only.

To limit disruption to classes and ensure pupils safety, parents are asked not to disturb classes during the school day. Parents are expected to go to the school office with any query, when collecting children early, dropping lunches etc. The school secretary will be happy to assist you with all minor issues and make an appointment with a staff member for more serious concerns. If there is no one in the office please ring the bell for attention.

When seeking an appointment with the principal, parents are asked to ensure they have discussed the matter with the class teacher first.
Accidents and Illness

When accidents occur in school, the class or supervising teacher will assess the injury. In case of minor injuries basic first aid will be administered e.g. Cleaning, disinfecting and covering a wound.  Where there is a concern over an injury, the school will attempt to contact the parents. If the school is unable to contact parents and believes the injury requires medical attention, the child will be taken to Accident and Emergency in the Midlands Hospital, Portlaoise or an ambulance will be called to do so.

Sick children should not be sent to school nor is it possible for children to remain inside at break times unless a parent wishes to supervise them. Where a child becomes ill in school their parents will be contacted.

No medication will be administered to a child unless parents have made a written request which has been accepted by the BOM. 

Arrangements for Collecting Infants

For the first two weeks of September new junior infants finish school at 12 noon. After the first two weeks they finish at the normal infant time of 1.40pm.

When collecting an infant all parents are expected to collect their children from the teacher at the classroom door. Parents should always ensure that the teacher is aware that you have collected your child. If there is any change to the normal collection procedure, please write a note or phone the school detailing the change and in particular stating who will be collecting your child.

For infants in particular it is very important that parents collect on time.

It is important to realise that once a child is handed over at the classroom door they then become the responsibility of the person collecting. This is particularly important where someone other than a parent is collecting ie. a relation, friend or bus driver. Parents should satisfy themselves that they are happy that the arrangement they have in place ensures their children’s safety.

Board of Management

The Board of Management has overall responsibility and authority for the running of the school including finance, maintenance, staffing, development of the school plan, all policies, enrolment and discipline. The Board consists of eight members. Two are nominees of the Patron, two are elected by the parents (one mother and one father), one teacher is elected by the teaching staff and the Principal is an ex-officio member.  These six members then co-opt another two from the community to complete the complement of eight. The Patron appoints the Chairperson of the Board. The term of office for the Board of Management is four years. The Board meets at least once a term while the day to day running of the school devolves to the school Principal.
The Board of Management maintains and promotes the Catholic ethos in the school, both at management level and through regular pastoral visits to the school by the Rev. Chairperson and school chaplain.
Child Protection

The Board of Management is required by law to report any concerns in relation to child protection to the HSE in accordance with the Guidelines and Procedures issued to all schools by the Department of Education Skills and the Children First National Guidelines. Any child protection concerns in school should be brought to the attention of the Designated Liaison Person in the school. The DLP is the school principal.
Communication
We recognise that the primary and natural educators of the child are the parents and that close co-operation between parents and school is of the utmost importance. Co-operation and goodwill between parents and teachers is encouraged so as to promote the well being of children. In this regard the school aims to keep parents well informed about their child’s progress and about school activities in general through:

· Annual parent-teacher meetings

· Individual meetings between parents/teachers where requested and by appointment

· Regular meetings with parents of Special Needs children

· Notes in homework notebook

· Invitations to enrolment, sacramental nights etc.

· End of year reports

· Regular information circulars given to the eldest child in each family

· School information notice board

· Text message reminders

Complaints Procedure
A Parental complaints procedure exists in the school. In most cases the informal stages of the procedure resolves most issues. 
In cases where a parent has a concern/complaint they should make an appointment to meet and discuss the matter with the class teacher with a view to resolving the matter.
If unable to resolve the matter with the class teacher, the parent should make an appointment to see the principal with a view to finding a solution.  
If this meeting does not resolve the complaint the parent should contact the Chairperson of the Board of Management.
If the matter remains unresolved, the parent should lodge the complaint in writing with the Chairperson of the BOM. The Chairperson will try and resolve the complaint informally but if this is not successful it will be brought to a meeting of the full BOM. The decision of the BOM shall be final and all parties will be informed in writing of the decision.

Contacting the School
The school phone number is 057-8646658.
2018/2019 Office Opening Hours are 9.00am -12.45pm, 1.00pm-1.40pm 
Please check at the start of each year as to office opening hours. The school can also be contacted by e-mailing fraochmor@eircom.net
Curriculum

The school follows the revised Primary School Curriculum introduced by the Department of Education and Skills in 1999 and the Religious Education programme recommended by the Catholic Church for primary schools. The curriculum areas covered are:

· Religious Education – Grow in Love program
· Language – Gaeilge & English

· Mathematics

· Social, Environmental and Scientific Education – History, Geography, Science

· Arts Education – Visual arts, Music and Drama

· Physical Education

· Social, Personal and Health Education

The school also involves itself in a variety of extra curricular activities each year with particular emphasis on sports, arts, music, heritage and environmental activities.

Emergency Closing

Every effort will be made to contact parents/guardians by telephone in case of emergency closing. Please ensure that the school has the correct contact numbers, especially where you have changed address or phones. Please check that the school is open before leaving your child at the school.

Enrolment

Enrolment in our school is by way of written application only. Application forms are available from the school. All completed application forms must be accompanied by an original Birth Certificate. Incomplete applications will not be considered. Completed forms should be returned to the school. The BOM will respond to each application within 21 days.

In the case of junior infants all applications for enrolment must be received by November 30th in the year preceding enrolment i.e. an application for 1st September 2019 must be received by 30th November 2018. Applications for junior infants are only accepted in November each year any early applications received will be returned. No decision on any junior infant application will be made before 30th November. The BOM will reply to all junior infant applications within 21 days of 30th November.

Where an applicant has been refused due to lack of places, a parent can apply in writing to have their child placed on the school waiting list. It should be noted that a child’s place on this list is open to change in line with the schools criteria for acceptance should further applications be received.

All applicants must give their permanent address as at time of application and their address, if it will be different, at the time their child will start in the school.

As there is huge demand for enrolment in our school and the number of applications far exceeds the number of places available we have had to put in place Criteria for Acceptance to prioritise places. In short priority is given as follows: 

1. Children who live in the school’s catchment area.

2. Children who have or have had siblings already in the school.

3. Children of staff in the school.

4. Children whose permanent home address is closest to the school. 

For junior infants preference is given to children born before 1st March in the year in which they wish to enrol and places are allocated according to the above criteria.

Full details of our enrolment policy are available on the school website www.heathns.ie 
Extra – Curricular Activities
A range of extra-curricular activities take place in the school each year. Parents should encourage their children to participate in these activities. If you would like to know what events are happening in any particular term please contact the school office.
A sample of activities are as follows: Football, hurling, camogie, chess, draughts, rounders, table tennis, soccer, volleyball, basketball, swimming, quizzes, fancy dress, talent shows, readathons, book fairs, skipathons, charity fundraising, sports days, tours.

Healthy Lunches

A healthy lunches policy is in operation in the school. Further details are contained in the Code of Behaviour. In short, no crisps, fizzy drinks, sweets, chewing gum or chocolate bars. Children are allowed to bring one treat every Friday but this is at parents own discretion.
Homework
Homework is assigned Monday to Thursday with the children being excused homework on weekends provided that their work has been conscientiously done on the other nights.  Homework will consist of material that is familiar to the pupil and should be such that the pupil is capable of undertaking this work alone. Reading, written exercises, maths, memory exercises eg spellings, tables, poetry, project and research work may be given as homework. It is important to note for parents that reading, memory exercises and research work are equally as important as written work. 
Parents are expected to take an active interest in homework, sign it each night and check it regularly. If homework is not completed a note to the teacher should be written in the homework notebook by way of explanation by the parent. Persistent failure on the part of a pupil to satisfactorily complete homework will be reported to the parents and principal.  It is important that your child establishes a good routine for doing their homework. Homework is best completed before tea-time in a quiet room away from noise and distraction.  No child should be spending more than an hour at their homework please contact the class teacher if this regularly occurs.  

I.C.T.
The school is constantly seeking to improve the ICT hardware and software available to staff and pupils. All classrooms currently have an interactive whiteboard, teacher’s laptop with connection to the school’s network and broadband. Regretably funding for ICT is not provided on an annual basis by the DES.
In recent years the school has also provided computer classes for 3rd to 6th classes. These classes take place once a week over 24 weeks of the school year and are provided by Riomhaire Tech, an educational computer company. During these classes children work individually on laptops learning typing skills, Microsoft Office and programming.

Pupils are allowed to connect to the internet in line with the school’s Acceptable Usage Policy. New parents should request a copy of this policy at the office and sign the consent form if they want their child to use the internet in school.
Outside Agencies
The school deals with a myriad of outside agencies on a regular basis. A number of these agencies request information from the school regarding pupils and parents. The school does not release any information without the consent of parents.
Parents should note that consent to release their contact details to relevant agencies is included on the enrolment application form. Each year the school is asked by the HSE to send in a list of pupils and parents plus their contact details so the HSE can organise appointments for dental, sight / hearing tests, immunisations etc. If parents have refused permission on the enrolment form their details will not be released and they should contact the HSE to arrange their own appointments.
Parents Council
The Parent’s Council is an active and important partner in our school community. The committee of the Parent’s Council is elected each year at its Annual General Meeting. The council meets on a regular basis and undertakes projects in consultation with the Principal which are of benefit to the pupils, parents and staff. Much of this activity is of a practical nature supporting school functions or endeavouring through fundraising to improve resources within the school. The committee also has an important function in providing a forum to raise issues and concerns, suggest and implement initiatives and act as the parental voice in policy matters.  
Parent – Teacher Meetings

Parent-teacher meetings take place as required during the school year. Formal parent-teacher meetings with all parents take place in November/December each year.

Where either the class teacher or the parent has concerns regarding a child, meetings can be arranged through the homework diary or by contacting the school office. 

Parents of pupils in receipt of Special Education will also meet with the Special Education teacher during the year.

Partnership

Partnership, goodwill and co-operation are crucial for our school to work effectively. Thankfully to date these traits mark the relationships between the Board of Management, staff, Parents Council, parents, pupils and the myriad of outside agencies with which the school deals. Each group works for the improvement of the school to provide the best all round education possible. The operation of the school is open and transparent as each group (management, staff, parents and where appropriate pupils) is included in the decisions affecting the working of the school. This inclusiveness, with equality of access and participation in the life of the school, is intended to show a respect for the diversity of traditions, values, beliefs and ways of life that exist in our community.
Personal Property – Mobile Phones

All personal property in particular clothing should be labelled for identification. Toys, iPods, Gameboys etc. should not be brought to school. Where such items are brought in without the teacher’s permission they will be confiscated and returned to the child at home time. Persistent bringing in of items will result in a meeting with parents.

The use of mobile / camera phones by pupils is not permitted in the school building or yard. Mobile phones should not be brought to school. If a child has a need for a phone after school, parents should write a note in the homework notebook stating the need and granting permission for their child to have it. The phone should be turned off and left in the child’s school bag. If the phone is seen or heard during the day it will be confiscated and sent to the office. The phone will only be released to a parent of the child.

Pupil Absence

Under the Education Welfare Act 2002 the school is obliged in law to report to Tusla any child who has exceeded 20 days absence during the academic year and the reasons for such absence. Parents are asked therefore to fill in an Explanation for Absence from School note, located at the back of the homework diary every time their child is absent. Where a note is not provided the school records such absence as unexplained.

Pupils Leaving During School Time

Parents/guardians must notify the school in advance, and in writing, if their child must leave the premises during school time. The person collecting should approach the office and make themselves known to the school secretary. The secretary will then send for the child and note the time of collection. 

Pupils in our school do not normally go home at lunch time. If a parent wishes to make an arrangement to collect their child for lunch on a regular basis they should request a Lunchtime Indemnity form from the office.

Relationship to Department of Education and Skills

The school operates in accordance with the rules for national schools as laid down by the Department of Education and Skills and follows the curricular programmes prescribed by the DES.
School Books, Booklists and Book Rental Scheme
Booklists for the next school year are sent to parents each June to allow plenty of time to buy the books for September. The Booklists are also available on the school website www.heathns.ie . 

It is school policy to use the same sequence of books throughout the school in as many subjects as possible to provide consistency, continuity and familiarity for the children. The school tries to limit the number of books pupils need to buy while also endeavouring not to change books too often.

The school operates a Book Rental Scheme for all classes. Parents pay to participate in the scheme each year and the books are ready for the pupils when they return to school in September. 

Children are advised to leave books in school as much as possible, except those required for homework, to ensure they are not carrying heavy bags.

School Calendar

A school calendar is issued to all families in June detailing school holidays and staff meetings. Parents are requested to plan family holidays around these dates. Each year the Parents Council publishes a school calendar with photographs of all the classes and important school dates. 

School Finance

The financing and teaching resources of the school are provided in the main through grant aid from the Department of Education and Skills. Grants are provided on a per capita basis for general running costs, ancillary staff and, on occasion, for the development and purchase of equipment. Regrettably, grant aid is provided at approximately half that of second level schools and this places severe limitations on school plans, policies, curriculum implementation and resources.The school is very dependent therefore on voluntary contributions from parents and finance raised by the Parents Council to fund most activities, resources and maintenance.
School Hours

		All

	JI & SI

	1st – 6th 


	Doors Open

	9.00
		
	Classes Start

	9.20

		
	First Break

	11.00 – 11.15
		
	Lunch Break

	1.05 – 1.30

		
	Going Home

		1.40

	2.40



	


School Insurance

A Schools Protection Policy is in place with Allianz which covers pupils during school opening times and school events.

A 24 hour Pupil Personal Accident Insurance is also taken out each year with Allianz. Details of this scheme are available at www.allscoil.com and claim forms are available from the office. Payment for this insurance is made with the school resources in September of each year by parents.
School Outings / Tours
We try to ensure that each class has an opportunity at least once in the year to go on an outing. Some years classes will have a number of opportunities but as a minimum each class has a school tour in May/June. 

School / Private Buses

In the case of children travelling to or from school by school or private bus, the school cannot accept responsibility for supervision on these buses or for incidents that may occur.

The school cannot accept responsibility for escorting these children from the bus to the school or from the school to the bus. Parents who feel that their children may need to be escorted in these circumstances should make arrangements to ensure that some escort is provided.

Likewise it is each parent’s responsibility to ensure that buses used by their children arrive at school and collect their children from school at the times stated in the sections Supervision of Pupils and Arrangements for collecting Infants above. The school cannot accept responsibility for supervising children dropped by bus before school opening or not collected by their bus at school closing time. If parents are unhappy with the bus service they should bring this to the attention of the bus operator or bring children to school themselves.
School Records

The school creates a file for every child enrolled. Each file may contain the following:

· General background information 

· A copy of the annual school report sent to parents

· Standardised Tests e.g. Micra T

· Any correspondence made individually with a parent regarding their child e.g. Behavioural issues, homework

· Correspondence received from parents

· Correspondence and reports with outside agencies such as the H.S.E.

· Reports of serious accidents in school

· Notes of any medical conditions which the parents bring to our attention

· Notes of any medication to be administered to a child, along with letters of indemnity and authorisation for same.

· Educational exemptions received.

Pupils records are kept in confidence by the school and are generally not made available to others without the permission of parents. All records are kept securely in the school to prevent accidental divulgence of information. Parents can access information on their own child at a time suitable to the school.

School Reports
Annual school reports on all pupils are posted to parents at the end of each school year. A copy of the report is retained in the pupil’s file.

School Staff

Principal

Deputy Principal 
Five Special Education teachers
Eight classroom teachers

Three SNAs

Part-time secretary

Part-time caretaker

School Transport Scheme

The school transport scheme is operated by Bus Eireann on behalf of the Department of Education and Skills. To qualify for transport a child must be over 4 years of age and living not less than 3.2km from their nearest school. Parents seeking school transport for their children should contact Bus Eireann who determine eligibility. Parents of infants should note that Bus Eireann only collect children at 2.40p.m. while infants are to be collected at 1.40p.m.

For fully eligible children residing remote from a pick up point or outside the range of school transport service a Remote Area grant may be paid. Parents should contact the Primary School Transport Office in the DES in Tullamore for further details.
School Uniform/Tracksuit
The school uniform is available in Shaws, Portlaoise. It consists of:

· Black school-crested jumper

· Black and yellow school tie

· Grey shirt or blouse

· Grey trousers or skirt

· Black socks or tights

· Black footwear

Please label your child’s jumper.

The school tracksuit is available in Colgans Sports, Portlaoise. It consists of:

· Black crested tracksuit with yellow trim

· Yellow school polo shirt. During winter a black body warmer can be worn underneath.
Runners must be worn with the tracksuit. Please label your child’s tracksuit.

Note:  During very warm weather in the Summer term, children are permitted to wear their school polo-shirt with black shorts. 
Special Education Teaching
In our school we currently have five Special Education Teachers to assist pupils who are experiencing difficulties in literacy, numeracy and those who have special needs in other areas e.g.  Physical, Speech and Language, behavioural, emotional etc. It is our aim to facilitate pupils to participate in the full curriculum at a level suited to their abilities. We provide supplementary teaching and additional support in English and Maths.
Parents are expected to be involved in supporting their child’s learning. We work as a team in the school involving pupils, class teachers, special education teachers, parents and other relevant personnel i.e. psychologists, speech therapists, occupational therapists etc.
Special Education teaching hours are provided to the school by the Department of Education and Skills every two years after which they are reviewed. Priority is given to pupils with the greatest needs. SNAs are only provided on the recommendation of a psychologist and approved on behalf of the National Council for Special Education by the local Special Education Needs Organiser. This process is very time consuming and subject to stringent criteria. Therefore it is essential that parents inform the school if they have any concerns in this area without delay. This particularly applies to parents enrolling new pupils.
S.P.H.E.
Social, Personal and Health Education includes the areas of RSE (Relationships and Sexuality Education) and Stay Safe. Parents should note that the Stay Safe programme is mandatory. The areas of sexuality and advice on personal safety can cause concerns for some parents. If you are concerned please contact the office where you can view the school policy on SPHE. Any further concerns should be made known to the class teacher and principal.
Staff Meetings

Staff meetings take place once a month outside of school time as part of the Croke Park agreement.

Supervision of Pupils
The school opens to receive pupils at 9.00am. No responsibility is accepted for pupils arriving before that time. Classes commence each day at 9.20am. No pupils should arrive later than 9.15am.

Classes end each day at 2.40pm. Parents who wish to have their children escorted home should make their own arrangements to have them met at the school gate and the person to escort them should be at the school not later than 2.40pm as the school cannot accept responsibility for looking after pupils after that time.

The school accepts responsibility for the supervision of pupils between 9.00a.m. and 2.40p.m. and all breaks are supervised by school staff.
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